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I. C.U.C.C. GUIDELINES FOR PROTECTION OF THE CHILDREN
AND YOUTH OF THE CONGREGATION
CONDUCT EXPECTATIONS

As a community of Christian faith, Christ United@bh of Christ is committed
to creating and maintaining programs, facilitied arcommunity in which members,
friends, staff and volunteers can worship, learmh&ork together in an atmosphere free
from all forms of discrimination, harassment, exjaltion or intimidation.

Adult leaders for youth ministry activity functi@s representatives of the church
and as such are held to different standards thamahting as a parent or adult in their
own family. The rules and guidelines of the chumulst be followed by all leaders at all
events, thereby providing appropriate supervismrttie youth.

Staff and volunteers should always be mindful thay will be providing both
supervision and modeling adult Christian behawortifie youth in their care. They
should endeavor to set an example that is consmsiéimthe values and expectations of
the church community.

Staff and volunteers should strive to make the dharsafe haven and sanctuary
where children and youth can seek advice, helpnanidire. They should strive to make
our church a place where children can come to laaddevelop inner strength and
spiritual resources they will need to feel trulynoected to God.

All adults who work with minors must be screened andergo a criminal
background check prior to beginning work. Staff &ntinteers may be re-screened at'
the discretion of the Pastor, staff, and/or Youtugxil. An offer of employment by the Policy
and Personnel Committee and Consistory is contingaon the results of the criminal
background check. Updated criminal background chedh be conducted on an annual basis.
The background checks will be conducted by seagchirblic online data bases for the Wayne
County court system, the Ohio Attorney General S&ender Registry, and for any other
county and city of residence the individual hatelisin their employment application. The
individual conducting the background check will ck®ff the relevant boxes on th8taff and
Volunteer Screening Checklist” form and turn tharianto the Church office.

Volunteers subject to basic screening include thmdi®iduals with an ongoing
commitment and participation in youth programmiBgent chaperones who do not participate
with the youth on an ongoing basis are not to lresictered volunteers for the purposes of the
screening requirements. However, chaperones wiprbeided with a summary of the conduct
guidelines with the expectation that they will @l all church rules regarding adult-child
interaction. Event chaperones will operate underdihection of church staff.

Adults who have been convicted of either sexughysical abuse of minors, or
those who have a history of inappropriate conduttt minors will not serve in any
church-sponsored activity or program for minorgh# adult has any other criminal convictions
that are discovered during the background cheekintformation will be provided to Spiritual
Council for their consideration and possible action

Staff and volunteers should be given a completg ocbphe church's Child
Protection Policy by the Church Office. The Offigerker distributing the CPP will date and



initial the appropriate box on the “Staff and Vdie®r Screening Checklist” form for the
individual in question. Staff and volunteers shastidve to comply at all times with the letter and
intent of the policies. They should seek to pgoaée in whatever training is offered by the church
to keep volunteers informed of policies and staweslregarding child abuse.

Sexual misconduct toward children is never perrbissinder any circumstances.
It is always the responsibility of the adult toadsish safe boundaries and appropriate
rules in their relationships with children.

This policy only governs Christ United Church ofriS8hactivities and programs.
Events and programs of the wider church operateruudifferent guidelines and
procedures. We encourage parents to inquire dyretthe host entity regarding policies
prior to enroliment or registration of their chidalrin wider church programs.

Application and Screening

A. THE SIX MONTH VOLUNTEER WAITING PERIOD

All volunteers involved with children and youth nitive been actively
participating in the congregation for at leastrsignths before assuming volunteer
responsibilities with our children and youth.

B. VOLUNTEER APPLICATIONS

All volunteers who work with children and youth ible required to complete
applications and releases. Volunteer backgroundkshwill be conducted as detailed in the
“Conduct Expectations” portion of this polidgeference checks and additional records searches
may be conducted. Application interviews may bedumted. Volunteers must sign a covenant
agreement.

C STAFF APPLICATIONS
Individuals applying for a paid staff position wittie church will be subject to all
the requirements listed for volunteers. In additstaff applicants will be required to
submit to a fingerprint check through the Stat®©bfo. The church will pay for the
fingerprint checkAs part of the search and hiring process, the faint Personnel Committee
will implement the provisions of this section.

Supervision Rules

A. THE TWO ADULT RULE
Elementary school age children and younger intalkch activities shall be under
the care and supervision of two adults, one of whaay be a high schogbuth aide. On Sunday
mornings, at least two adult teachers should bsemtan the second floor classroom
area.

An exception would exist if classes or activities ao constructed as to allow
constant visual access and opportunities for unamred observation by the Pastor,
Christian Education, or Youth Coordinator or thidsignee.



No teacher, advisor, aide, or anyone else workiitlg @ur children should place
themselves in a compromising situation by beingelbwith a child or with children out-
of-sight of other adults.

If, for any reason, a teacher or volunteer isdédhe in a classroom with a child,
the teacher or other adult in the nearest or neighg classroom should be so informed.
The door of the room should be left open.

B. YOUTH VOLUNTEERS & THE FIVE YEAR SEPARATION RLE

The church encourages high school students andyyaduits to fully participate
in the life of the church. However, precaution retbe taken when youth are placed in
positions of authority or with care responsibiltiever younger children and youth.

There should be a five year separation betweengibbholyouth volunteers and those
they supervise or for whom they provide care. Exatgmpt should be made to first use
youth who have reached the age of 18 as workelsahitdren/youth.

High schoolyouth volunteers should be paired whenever possiltlean adult when
dealing with children/youth. If an adult is not dahle, high schooyouth volunteers should be
paired together to avoid violation of the "Two AtRlule."

C. DISCIPLINE
The purpose of discipline with children and yowthd maintain order in a manner
consistent with the teaching of religious respaitisfbrespect and cooperation.
No child shall be disciplined by the use of spagkimtting, slapping, or any form
of physical punishment.

Verbal reprimands shall not include destructivéigism, insult, name calling or
shouting.

Teachers, staff, and volunteers are encourageéstém lto the child, communicate
expectations of appropriate behavior, use time;autgive alternative choices. If a child
continues to be disruptive, a parent should beamted and brought to the location.

Protection of Young Children

A. THE OPEN DOOR RULE
If there are no windows in the doors, classroonrsigbould remain open when
an activity with children/youth is going on the ros.

B. PARENTAL GUIDELINES

Parents are strongly encouraged that while on tdiges with their children to
know at all times where their children are, whoythee with, and what they are doing. It
is strongly encouraged that children 10 or undenaloplay in unsupervised areas.

At the beginning of every church year, parents balprovided with a copy of the CPP.
Parents are expected to read and abide by thespyosiand rules of the CPP. Parents are
encouraged to ask questions, make recommendatiodsliscuss CPP provisions that cause them



concern. Parents may waive application of the rinlékis Child Protection Policy to their
child(ren), but only in writing and in advance @jpdication of the rules.

C. NURSERY ROOM GUIDELINES

Christ U.C.C. has adopted a policy detailing praced for protection of the
children in the nursery during the worship servitleat policy is incorporated by
reference into this general policy manual.

D. BATHROOM SUPERVISION OF CHILDREN

Normally teachers, staff or volunteers who accomganhild to the bathroom
should remain outside the bathroom or stall wiikechild is inside. If a child needs
assistance with zipping, buttoning, buckling, clegn wiping, etc., two adults should be
present, one of whom may be a high school aide pahent should be advised of
bathroom activity at the time of pick-up.

Diapering of infants and toddlers may be done endlassroom if two people are
present, one of whom is an adult. The parentshailinformed at pick-up of diaper
changes.

E. VISITORS ON SITE

The staff and volunteers serving our congregatimukl endeavor to be aware of
who is visiting our facilities. Visitors are welceuah. Visitors to the church should be
accompanied on their visit to the areas frequebyeour youth and children by a member
of our staff.

F. NURSERY SCHOOL GUIDELINES

The C.U.C.C. Community Nursery School will haveatgn policy and procedures,
subject to approval by Consistory.

Protection of Youth

A. YOUTH GROUP ACTIVITIES INVOLVING ISOLATION ORPHYSICAL CONTACT

Physical contact during youth activities that i$ dioectly supervised by adults is
inappropriate. Uncontrolled physical contact andigh contact games are not
appropriate recreational activities. Activitiestthlow two or three youth to be in close
contact while unsupervised are not appropriatepaiticipants are expected to remain
with the group throughout the times listed in caugttion publications. No pairing or
otherwise separating off from the group to othetgaf the building or grounds is
permitted. Examples of discouraged activities idelwrestling, horseplay, sardines, and
hide-and-seek.

No adult should initiate or encourage physicalntiniate contact with children or
youth. Setting boundaries is the responsibilityhef adults.

B. PICK-UP & DROP-OFF AT YOUTH ACTIVITIES

Parents and guardians are expected to respecingpemi closing times of
activities. Parents should verify the presence sf@ervising adult before leaving a child
at the facility. Drop-offs should not be made mtivan fifteen minutes in advance of the



scheduled activity unless other arrangements haga made with the staff. All youth
should be able to provide a telephone number wihetie parents can be located.
Supervising adults should assume when voluntedhiaigtheir responsibilities may
extend a reasonable time beyond the listed enlgecdittivity.

We avoid situations where one adult and one youttitd are left at the
facility's door waiting to be picked up by pareatghe end of an evening activity. Two
adults should remain until all youth have been @itkp.

If the parent has not arrived at the end of thavitigtthe supervising adults have
the following options if phone contact has not beeocessful:

-Call an alternative number listed on the youtbggistration or medical forms;

-At least two adults will agree to remain on sitiéwthe child until the parent

arrives; or

-If one adult must leave, a call will be made tquest the presence of a church

staff person, a church elder, or the pastor.

The supervising adult should not transport thedchdme in their vehicle without
either a written consent from a parent or a segandon in the vehicle.
Youth will not be permitted to leave with each athrea vehicle without prior
written consent from parents of both the driver #relpassenger.

Youth should not be permitted to leave the premigés someone other than the
youth's parent without the prior written consenthe youth's parent. If a child leaves
the facility against the instruction of the supsivg adult, the parent will immediately be
notified.

Written consent forms should be provided in advaoca! parents of youth.

C. OVERNIGHT ACTIVITIES
When an activity or trip involves overnights, thetell be at least one adult
chaperone of the same sex in the youth sleepingeysa

Any adult chaperone supervising church-sponsorednight activities shall have
been cleared to do so by the Christian Educaticsrdioator, the Youth Director, and/or
the Pastor.

A signed, written parental consent form is requi@deach overnight activity.

D. TRANSPORTATION
Staff and adult volunteers cannot transport childreyouth between congregation
facilities and homes.

Transportation for field trips, to activities, arfevents cannot occur without
written parental consent. Any adult chaperone partgg youth to activities shall have
been cleared to do so by the Christian Educaticsrdioator, the Youth Director, and/or
the Pastor. All transporting adults must have ahv@berator's license and proof of
insurance.



No adult should transport one child/youth withotibpwritten consent of the
child's parent or guardian. The church should eectntral pick-up and drop-off site.

E. DRUGS, ALCOHOL, TOBACCO

The use of any drugs, tobacco, or alcoholic praglantor in congregation
facilities or at congregation sponsored youth evénhot permitted. Staff or volunteers
who smoke should leave the premises and presertbe ohildren/youth if they choose
to smoke. Volunteers who smoke should not neglgetivision responsibilities to
smoke away from the youth activity.

F. MENTOR GUIDELINES

The C.U.C.C. mentoring program has become an egtyepositive aspect of
youth programming. It is not intended that the pang be crippled by the restrictions of
the Child Protection Policy. Special attentiontits taspect of youth programming is
warranted.

The mentoring program necessarily involves youthHadteraction that falls
within the "high risk" category identified in Semti | of this policy. However, several
factors tend to minimize the risk of an abusive todng relationship. The youth and the
youth's family choose the mentor - the mentor da#hoose the youth. While not a
guarantee of propriety, the mentoring relationshigsusually same gender. The youth
are in their teenage years. They are more ableapable of reporting problems in the
mentoring relationship. And mentors express a mgtiess to assume a higher degree of
responsibility in accepting their role.

A written covenant agreed to by the mentor wilhferce the safety issues in the
mentoring relationship. The general guidelinemagreement will serve to protect
both youth and mentor.

G. FRIENDS OF CHURCH YOUTH

Youth are encouraged to invite friends to churdividies. The friends are expected to
provide contact information for their parents/guand to our staff or adult volunteers at the
activities. Friends cannot be transported by statfhurch volunteers without written parental
permission. If a friend participates on a regulasib, her/his parents should be asked to complete
and return a general activity permission form armdlical/emergency contact information

H. INCLEMENT WEATHER POLICY

When school is cancelled, youth activities for tiiay are also cancelled. When the
Sheriff declares a Level Il or Il road emergenityen youth activities during the emergency
period are cancelled. When the Sheriff declareeweLl road emergency, or when inclement
weather is forecast, the cancellation decision bélleft to the Youth Coordinator in consultation
with the Pastor and volunteers for the activitguestion. Weather forecasts, travel distance, and
driver circumstances are factors that will be coesed in making the decision to cancel or
postpone an activity. When in doubt, the decisidhbwe weighted toward safety of the youth.



[l. REPORTING RESPONSIBILITIES
Any inappropriate contact or relationship betweemdult and a child/youth or
between children/youth shall be promptly reportethe Christian Education
Coordinator, the Youth Director, and/or the Pastor.

Any inappropriate contact, either sexual or phyisisetween children shall be
promptly reported to the Christian Education Cooatidr, the Youth Director, and/or the
Pastor.

If a suspected case of abuse has either beenedgoryou or is suspected by you
to have occurred at a church-related function og@m, immediately contact the
Christian Education Coordinator, the Youth Directiord/or the Pastor.

In a case where the Christian Education Coordin#terYouth Director, or the
Pastor cannot be reached, the President of theltli@onsistory should be contacted.

If the alleged abuser is the Christian Educationr@mator, the Youth Director,
or the Pastor, report the allegation to the Presidethe church Consistory. In addition
to following the mandatory reporting requiremenitshe law, the church's insurance
carrier and the Association Minister of the East@mo Association should be notified.

The church will follow all child abuse and neglegporting requirements under
state law. The church will follow a specific protdin handling of all reports.

Christ United Church of Christ recognizes the nieedhe church to remain
proactive and aware in order to protect our chiidiiéhe Youth Council will solicit
resources from the wider church and social segEncies. Training will be
periodically offered to staff and volunteers. Thal@ Protection Policy will be reviewed
and re-assessed on a regular basis. Compliancehgitholicy will be periodically
reviewed.



[ll, RECORDS POLICY
The following records and documents will be classifas sensitive and confidential:
-all screening forms and applications;
-all documents relating to background and referemezks; and
-all files, reports, or notes generated by a repbnbisconduct.

Access to the records will be limited to the follagyindividuals:

-the members of the Response Team (Pastor, Christiacation Coordinator, Youth

Director, Chair of the Youth Council, and the Caitairy President);
-Spiritual Council;

-social welfare and law enforcement agencies entiib access;
-counsel for the church; and

-the church's insurance carrier pursuant to thragenf the policy.

Access by individuals not on this list must be approved by legal counsel or
pursuant to a court order.

The documents must be kept in a secured, lockedKitys for the locked file
should not be available to persons not on the ajgpraccess list. If an alleged
perpetrator has a key, they should be asked tanuire key pending the investigation.
It would be prudent to move the files to a sepdydteyed file.

RETENTION OF RECORDS
The files should be securely stored indefiniteije$should remain securely
stored even after the resignation, retirementeaithd of a staff member or volunteer.

For applicants who were not hired or approved fdunteer work, the files
should be securely held for a period of at leastetyears and then destroyed on site.
Files should never be discarded into trash contaiwé@hout prior shredding. A list of
rejected applicants should be securely maintaingefinitely.



IV. SEX OFFENDERS IN THE CONGREGATION

GENERAL POLICY
A person with a criminal record involving sexuakgwnduct is welcome to
worship in the sanctuary and participate in the d¢if the church. We recognize the worth
of each and every life, welcoming sinners in themeaf Jesus Christ.

However, the church has an obligation to estaliskrictions and guidelines with
a known sex offender for the safety of the congiiegaand to help the offender avoid
repeating the offense. The congregation membeisdorwith such a record will be
asked to comply with reasonable and common sersaptions. The precautions serve
two functions. First, they protect the childrenc&ed, they protect the individual with a
record from situations that might give rise to miderstandings and false accusations. It
is expected that the offender who is committedvimiding an offense will welcome
accountability and accompaniment.

It shall be the responsibility of Spiritual Couneil representatives from Spiritual
Council to meet with the member/visitor and dettad precautions. The offender will be
provided with a copy of the church policy. If thividual is unwilling to comply with
the precautions, they will be asked not to come ehurch grounds or to be present at
any church-sponsored activities. They will be a#tiethe opportunity to participate
through our taped worship program.

PRECAUTIONS
Outside of the sanctuary, the sex offender congi@mganember/visitor must be
accompanied by a pastor-designated person. Thayate be unaccompanied in any
other area of the church building. They are ndidainaccompanied at any church
function. They are not to attend youth functionprgrams.

No adult who has been convicted of any child almisnse (sexual, physical,
emotional) will be accepted as a volunteer to weitk children and youth for any
church sponsored activity.

The offender will be asked to sign a covenantroitéd access agreement. The
covenant would involve a release giving the Pgs¢omission to contact parole officers,
therapists, and treatment providers. The covendhtemmit the individual to
compliance with the supervision on grounds guiainmhe covenant will include a
commitment to continue in counseling/therapy. Theenant will include a disclosure
agreement allowing our church to discretely diselbis/her status if the offender moves
to a different church community.

Any person who has pending charges of sexual mikagrshall not be in contact
with any children/youth until the case is resolved.



STATE OF OHIO REPORTING GUIDELINES
FOR SUSPECTED CHILD ABUSE AND NEGLECT

WHO SHOULD REPORT?

Ohio law mandates that certain professionals regortchild they suspect may
be, or is at risk of being, abused or neglecteds€&professionals required to report
suspected child abuse and neglect include:

-schoolteachers -psychologists

-social workers -clergy

-health care professionals

The list of professionals subject to the mandateport law would include paid church
staff: the pastor, Christian education directod gouth director. Unpaid volunteers may not be
subject to the state's mandatory reporting law, Bsinoted in the C.U.C.C. Child Protection
Policy, they must report concerns to an individnahe church who is subject to the reporting
law.

In addition to those subject to mandatory reportaguirements, Ohio law
encourages everyone to act on behalf of childreread of protection and to report
suspicions to the appropriate authorities. All sfhave a responsibility to report a child
we suspect may be in danger.

HOW TO REPORT

A report can be made by telephone, in person, aritng to Wayne County Children Services.
The 24 hour reporting number is 330-345-5340The agency is located at 2534 Burbank Road,
Wooster, Ohio 44691.

WHAT SHOULD YOU REPORT?

You should report any child under 18 years of ag@ny physically or mentally
handicapped child under 21, who you have reasbelteve has suffered any wound,
injury, disability or condition of such a naturetasndicate abuse or neglect. It is
important to note that you need only suspect - magson to believe - that abuse or
neglect is occurring. Physical proof or other formhsalidation are not required. It is
the responsibility of the children services agettlesough its investigation, to determine
if abuse or neglect is in fact occurring.

WHAT INFORMATION SHOULD YOU GIVE?

-Name and address of the child you suspect is tsbnoged or neglected.

-Age of the child.

-Name and address of the parent or caretaker afititek

-Name of the person you suspect is abusing or cegiethe child.

-Reason you suspect the child is being abusedgiected.

-Nature and extent of injury, abuse, or neglect

-Any other information which may be helpful to timestigation.

-Your name, if you want to give it. You may repartonymously if you choose, but you
are encouraged to give your name.

-If you are a mandated reporter, you may be redqudollow up your verbal report in
writing.



CONFIDENTIALITY

A report of suspected child abuse and neglectnéidential. Your identity will
not be released or affirmed to anyone without yertten consent, except through court
process. Be aware that the reporter's identity Ineaguessed by the parent. A parent's
suspicions, however, will never be confirmed byalgency. You are also protected from
civil or criminal liability for making the reporBy law, anyone participating in good
faith in making a report is immune from any civilariminal liability.

WHAT HAPPENS TO THE REPORT?

Children Services begins a child welfare investayatvithin 24 hours of receipt of the
report. Investigations are made in cooperation Vaith enforcement officers. The child welfare
investigation is a social service function and msult in the provision of emergency and
protective services. Ohio's child abuse and nedgeed are not intended to punish but, instead, to
help the family. Primary emphasis is placed upaserving the family unit whenever possible
through the provision of supportive services. Qlgitdwill be removed from the home when
sufficient protection cannot be provided to guasartheir continued safety within the home
environment.

When deciding whether to report suspected abuseftegou should consider that,
regardless of the circumstances, the. abuse/negilléobt stop without professional intervention.
Not to report is to allow the maltreatment to coné.

C.U.C.C CHILD PROTECTION POLICY:RESPONSE PLAN

Procedures When Sexual Misconduct & Sexual Harassmis Reported

A. INITIAL CONSIDERATIONS
The care and safety of the alleged victim(s) amdt fiamily is the first priority.
The safety of other children and youth in the ceggtion is included in this concern.

All reports and allegations will be taken serioudifzey will be handled in a
responsible and prompt manner. All legal reporteguirements will be reviewed and
followed whenever a report or allegation is made .effort will be made to respect the
privacy of all involved individuals. An effort wilbe made to maintain insofar as is
possible the confidentiality the individual(s) nradgithe report(s).

All reports and incidents will be fully documentéthe person receiving the
report is responsible for accurately documentirgdétails of the initial report. All
activity involved in handling the report/incidentlMbe documented. Documented
information must include: date and time of repp#rsons involved in the report process;
and a detailed recitation of the actual informatieported. All documents relating to
allegations of abuse or misconduct will be stored secure, locked manner.

B. INITIAL STEPS TO BE TAKEN
1. Interview of the Reporter

An immediate interview of the individual making treport is necessary. Two
staff persons should be present to hear the deffdite report. When a report is made to



a staff person, the staff person should notifyréporting individual that a second person
should be present to hear the details of the almga Detailed notes should be taken. A
sample incident form may be used to guide questgrit must be remembered that
everyone involved in the handling of the report rmagome point be required to testify
under oath in a criminal or civil proceeding.

After receipt of the documented allegation, therchuResponse Team should be
notified. The church Response Team should conkigth@ Pastor, the Christian
Education Coordinator, the Youth Director, the clodithe Youth Ministries team, and
the Consistory President (or an Elder designatethéyonsistory President.) The
Response Team obviously should not include thgedlgerpetrator. Spiritual Council
should be notified of the fact that a report hasnbmade and that an investigation is
pending. Spiritual Council will be notified and carted at each stage of the process at
the discretion of the Pastor and Consistory Preside

2. Determination of Whether Mandatory ReportireydApplies

If the Response Team determines that the allegaimoers the mandatory
reporting provisions of Ohio law, the mandatoryagpnust immediately be made to
Wayne County Children Services (330-345-5340). Besibility for the investigation is
then turned over to child welfare and law enforcenpersonnel.

If a mandatory report is being made, a ResponsenTepresentative should
privately and in-person notify the parent of theaet being made. The parent should be
advised to contact C.S.B. for advice on how andnitbediscuss the allegation with the
child/youth. The child and parent(s) should be selithat the alleged perpetrator has
been or will be asked to avoid all contact with ¢hédd/youth pending the investigation.
The parent(s) should be advised to report any éartbntact with the alleged perpetrator
to Wayne C.S.B.

If a formal report to C.S.B. is made, the churamgstigative role ends. The
child should not be questioned. The alleged pespmtshould not be interviewed.
However, immediate steps should be taken to erikerminor and the accused remain
isolated from each other in the church and at d¢haativities. The burden for this
isolation should reasonably fall upon the accusieé alleged victim should not be
further traumatized by isolation from the largeuath family. More details regarding
separation of alleged victim from alleged perpetratre outlined below.

3. Preliminary Investigation if Mandatory RepogiLaw Does Not Apply

A. Notification of Supervisory Church Personnel

If the Response Team determines that the alleg&ioat sufficient to trigger the
law's mandatory reporting requirements, a prelimyimavestigation should be
commenced within the church. After an incident recompleted, the staff members
taking the report should immediately notify the tBad he/she was not involved in
taking the initial report. As soon as is possiblenternal preliminary investigation will
commence.

The church insurance policy should be reviewecetemine the circumstances
and time frame required for reporting allegatiomghte insurance carrier.



B. Interview of the Alleged Perpetrator

The discrete investigation will involve speakingdath the alleged perpetrator and the
alleged victim. Treat the accused with dignity aasbect. The alleged perpetrator will be advised
of the nature of the allegation. The alleged pegpet will be advised of the church policy and
procedures regarding handling of reports. At tluip the identity of the source will remain
confidential. The alleged perpetrator will be giamopportunity to respond to the allegations.
The alleged perpetrator will be given an opporgutatwrite out her/his perspective of the
incident in question.

The alleged perpetrator will be advised not to aonthe child/youth in any manner
while the investigation is being conducted. Thegdld perpetrator will be advised to avoid areas
of the church where they might encounter the ciildth while the investigation is continuing.

If the alleged perpetrator is a staff member omeegation volunteer, he/she should be
temporarily relieved of his/her duties until the@stigation is completed. If the accused is a paid
employee, a decision will need to made to mainbaisuspend his/her pay, as appropriate, until
the allegations are cleared or substantiated.

If the alleged perpetrator is a child/youth, thegpds of that individual should be
contacted. No interview of the child/youth shoutatar without the consent of the parent. If the
parent refuses consent, the parents should beealdviat church policy requires staff to err on the
side of caution when reports are received. Witlzorgsponse to the allegation, caution would
presumptively require that the alleged perpetraéve no unsupervised contact with any other
child or youth in the congregation until the invgation is complete. And caution would
presumptively require that the alleged juvenileppérator not participate in any youth
programming until the investigation is complete.

All actions and communications should be documented

C. Parental Notification and Interview of the AleshVictim

The parent(s) of the alleged victim will be notifithat a report of misconduct
concerning their child had been raised. While nairihg the confidentiality of the
reporting individual, the details of the reportiiié disclosed to the parent(s). The
reporter may choose to disclose their identithsparents. The parent(s) will be asked
to bring the child to the church or to make thddchvailable for a home visit. The
parent will be asked not to begin questioning efchild without the presence of trained
church or professional personnel.

Extreme care must be taken in eliciting a respémsa an alleged child/youth
victim. It is important that the child who may haween abused not be further
traumatized. It is important that the child notrbade to feel any guilt about the conduct
of the adult, even if the child regards the condisctconsensual." And there are strict
legal requirements that govern the protocol foemaewing of child abuse victims. If the
child confirms that abuse has occurred, the inésv\8hould terminate and a referral to
Wayne Co. C.S.B. should be made under mandatooytieg laws. The child should be
reassured that they did the right thing by repgrthre abuse. The child and parents
should be advised that the church is required Wwtéawork with the Wayne Co. C.S.B.
in handling the abuse incident. The parents shibelddvised that they make also seek
whatever legal recourse they believe is warraritéd.child and parent(s) should be
advised that the alleged perpetrator has beenlbpevasked to avoid all contact with the



child/youth. The parent(s) should be advised t@regny further contact with the alleged
perpetrator.

All actions and communications should be documented

D. Re-Determination of Whether Mandatory Reportiagv Applies

The Response Team should review the availablerirdtion and once again
make a determination as to whether the situatith® dader the law's mandatory
reporting requirements. If it is determined thébrmal report is required, all documents
relating to the investigation should be compiled aapied for the Wayne Co. C.S.B.

If the situation is determined to be unsubstantiatiee alleged perpetrator, the
parents of the child, and Spiritual Council shdogdadvised of the determination.

If the situation did not rise to the level of abuset it was determined that
conduct was inappropriate or unacceptable, theemaitl be referred to Spiritual
Council for further consideration and action purdua the church constitution.

CHECKLIST FOR THE FIRST RESPONDENTS:

-Document the details.

-Report the incident immediately.

-Contact the proper civil authorities.

-Notify the parents.

-Do not confront the accused until the safety efc¢hild is secured.
-Do not prejudge the situation.

-Treat the accused with dignity and respect.

CHECKLIST FOR THE RESPONSE TEAM

-Continuously show adequate care and concern éovithim.

-The victim should not be held responsible in amyw

-Document all actions taken in response to thejatlen.

-Treat all allegations seriously.

-Handle the situation with respect for everyone'ggey and confidentiality.
-Contact the church's insurance catrrier.

-Give full cooperation to civil authorities withd@tguidance of the congregation's
attorney.

-Comply with all reporting procedures of the widenomination.

-ldentify and utilize resources available throulge tvider congregation.

HANDLING PUBLIC DISCLOSURE OF THE INCIDENT

If criminal conduct has been perpetrated upon la ¢hithe church or during a

church-related activity, the church will need todsepared to issue a public statement to

inform the congregation and to respond to pressiiies. The statement should

communicate how seriously the congregation regédreisllegations. The statement should
explain the application of the church's child potien policy. The statement should extend the
congregation's prayers and concerns for all innhl\pb details of the accusation will be released
by the church. Do not deny that the incident ocedirDo not assign blame. Do not minimize the
situation. It is anticipated that the Response Teauld prepare the statement. A single
spokesperson should be selected to speak withédemnd the congregation.



No statement should be released until it has bpproged by the congregation's
attorney.



